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MISSION STATEMENT: TIGERS OF CHARACTER
CIVITAS - LITTERAE - VIRTUS
EXPECTATIONS of Citizenship, Scholarship, and Character
Citizenship: Possessing an awareness of a world beyond oneself and embracing the responsibility to engage
in and contribute positively to that world: my family, my class, my school, my community, my country, my world.

If civilization is to survive, we must cultivate the
science of human relationships - the ability of all
peoples, of all kinds, to live together, in the same

world at peace.
-- Franklin D. Roosevelt

As free citizens in a political democracy, we have
a responsibility to be interested and involved in
the affairs of the human community, be it at the

local or the global level.
-- Paul Wellstone

A passive and ignorant citizenry will never
create a sustainable world.

-- Andrew Gaines

We are citizens of the world. The tragedy of
our times is that we do not know this.

-- Woodrow Wilson

Scholarship: To possess the attributes and qualities of a scholar. The active pursuit of knowledge. A scholar
thinks critically, engages, questions, and never stops learning.

Originality is the essence of true scholarship. Creativity is
the soul of the true scholar.

-- Nnamdi Azikiwe

It is the mark of an educated mind to be able to entertain
a thought without accepting it.

-- Aristotle

The function of education is to teach one to think
intensively and to think critically. Intelligence plus

character - that is the goal of true education.
-- Martin Luther King, Jr.

A scholar who cherishes the love of comfort is
not fit to be deemed a scholar.

-- Lao Tzu

Character: Valor, excellence, courage, worth, and the pursuit of a just and good life.

We gain strength and courage, and confidence by each
experience in which we really stop to look fear in the

face... we must do that which we think we cannot.
-- Eleanor Roosevelt

If you don't like something, change it. If you
can't change it, change your attitude.

-- Maya Angelou

Character is power.
-- Booker T. Washington

A good head and good heart are always a formidable
combination. But when you add to that a literate tongue

or pen, then you have something very special.
-- Nelson Mandela
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STUDENT AND PARENT RESPONSIBILITIES

All students and parents are expected to know and to follow the information in the Norman High Student
Handbook and in the Norman Public Schools’ Policy Handbook. All students will acknowledge receipt of the
policies and procedures in the Student/Parent Policy Guide 2021–2022

For full information about the following policies, consult the Norman Public Schools Student/Parent Policy Guide
on the NPS website under Parents:

TITLE IX COMPLIANCE POLICY
NOTIFICATION OF RIGHTS
NOTIFICATION OF RIGHTS UNDER FERPA FOR SECONDARY SCHOOLS

DAILY CLASS TIME SCHEDULES
Regular Schedule
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GRADE CLASSIFICATION
Students do not automatically advance to the next grade level because of time spent enrolled in Norman Public
Schools.  Grade classifications are based upon credits earned.  The following credits are needed in order to be
classified as a sophomore, junior, and senior:

5 credits to be classified as a sophomore*
11 credits to be classified as a junior
17 credits to be classified as a senior
23 credits to graduate

*A student who does not meet the requirements to be classified as a sophomore will be required to remain
on campus for lunch.

HIGH SCHOOL GRADUATION REQUIREMENTS
Norman Public Schools requires 23.0 TOTAL UNITS of credit for high school graduation. Credits are earned from
either College Preparatory/Work Ready Curriculum or Core Curriculum. In addition to the coursework listed on
each chart below, Norman Public Schools’ students must complete Personal Financial Literacy* and the
CPR/AED requirements stipulated by state law. The subsequent pages in this section provide graduation
checklists for both College Preparatory/Work Ready Curriculum and Core Curriculum requirements for the
Classes of 2018-2021. These Checklists can also be accessed online at the following link:
http://tinyurl.com/h543gyp.  For a full list of Checklists for the Classes of 2022 - 2025, use the following link:
https://sde.ok.gov/achieving-classroom-excellence-resources#Checklists

These checklists should be used alongside guidance from NHS Counselors in order to ensure all graduation
requirements are met.  Please visit with your counselor regarding specific university requirements.

College Preparatory/Work Ready Curriculum

Curriculum Requirement Graduation Year 2018 Graduation Year 2019 Graduation Year 2020 Graduation Year 2021

Language Arts 4 4 4 4

Mathematics 3
(Algebra I or above taken 9-12)

3
(Algebra I or above taken 9-12)

3
(Algebra I or above taken 9-12)

3
(Algebra I or above taken 9-12)

Laboratory Science
3

(1-Life Science, 1- Physical
Science, 1-w/ rigor above
Bio I or Physical Science)

3
(1-Life Science, 1- Physical
Science, 1-w/ rigor above

Bio I or Physical Science3

3
(1-Life Science, 1- Physical
Science, 1-w/ rigor above
Bio I or Physical Science)

3
(1-Life Science, 1- Physical
Science, 1-w/ rigor above
Bio I or Physical Science)

History or Citizenship Skills 3 3 3 3

World Languages (WL) 2 of same or 2 CT 2 of same or 2 CT 2 of same or 2 CT 2 of same or 2 CT

Computer Technology (CT) 2 or w of same WL 2 or w of same WL 2 or w of same WL 2 or w of same WL

Additional Unit
1

(from above, or CT elective,
concurrent enrollment, AP, IB

approved for college entrance)

1
(from above, or CT elective,

concurrent enrollment, AP, IB
approved for college entrance)

1
(from above, or CT elective,

concurrent enrollment, AP, IB
approved for college entrance)

1
(from above, or CT elective,

concurrent enrollment, AP, IB
approved for college entrance)

Fine Arts/Speech 1 1 1 1

Electives 6 6 6 6

Total Number of Units
Required

23 23 23 23
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Core Curriculum

Curriculum Requirement Graduation Year
2018-19

Graduation Year
2019-20

Graduation Year
2020-21

Graduation Year
2021-22

Language Arts 4 4 4 4

Mathematics 3 3 3 3

Science
3

(can include qualified
Agriculture Classes)

3
(can include qualified
Agriculture Classes)

3
(can include qualified
Agriculture Classes)

3
(can include qualified
Agriculture Classes)

History & Citizenship Skills 3 3 3 3

Computer Technology N/A 1 1 1

Fine Arts/Speech 2 1 1 1

Electives 8 8 8 8

Total Number of Units
Required

23 23 23 23

*Beginning with the class of 2020, Personal Financial Literacy (PFL) will be embedded in the required American Government course                 AP=Advanced Placement

OUTSIDE CREDITS
Students may earn credit for graduation outside Norman High. Students should consult their counselor for
information.

1. Students may attend a summer school accredited by the Oklahoma State Department of Education for
the purpose of making up credits due to failure or to advanced standing.

2. Students may earn credit by correspondence through one of the regionally accredited institutions.
Students should see their counselor for correspondence information. These credits should be sent to the
registrar no later than May 1 of the graduating year.

3. Students may receive credit by being concurrently enrolled at the University of Oklahoma, Oklahoma
City Community College or Rose State College. A college transcript must be submitted to the registrar
after each semester is completed. The Oklahoma Department of Education now requires all concurrent
grades be entered on students’ transcripts.

4. Students may receive credit by examination (CBE) in certain courses. Proficiency tests are also
administered by the district.

5. Students may receive credit by successfully completing an Odysseyware course.

COLLEGE ENTRANCE REQUIREMENTS
Below are the courses you must take to best prepare you for entrance into an Oklahoma state college or
university. These courses will also help you prepare for on-the-job success. Consult with the college or
university you plan to attend to get the most up-to-date information, as requirements may change after this
document is published.
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Course Requirements* for Oklahoma State Colleges and Universities

English 4 units Grammar, composition and literature

Math 3 units
Algebra I, Algebra II, geometry, math analysis, trigonometry,

pre-calculus (must have completed geometry and Algebra II),
calculus and Advanced Placement statistics

Laboratory Science 3 units
Biology, chemistry, physics or any lab science certified by

school district; general science courses don't qualify

History and Citizenship Skills 3 units
Must include 1 unit of American history and 2 units from the

subjects of history, economics, geography, government,
civics and/or non-Western culture

Other 2 units
From any of the subjects listed above or from computer

science or foreign language

TOTAL 15 units

*Colleges and universities also recommend, but do not require, that you take an additional unit in math, an additional unit in
lab science, and two units in speech or fine arts (music, art, and drama).

OKLAHOMA PUBLIC COLLEGE AND UNIVERSITY ADMISSIONS
STANDARDS
Be sure to consult with the college or university you plan to attend to get the most up-to-date information, as
requirements may change after this document is published. Most colleges and universities require the ACT or
the SAT exams. The Oklahoma State Regents for Higher Education website is an excellent resource to explore:
https://www.okhighered.org/ As always, your NHS counseling staff is available to assist you.

EARLY ENTRY (Concurrent college enrollment)
Students may choose to participate in an early-entry program where they attend courses for college credit while
finishing their requirements for high school graduation. State law now requires all concurrent enrollment courses
be entered on students’ high school transcripts as either academic or elective credit. All concurrent courses will
count in the GPA and class rank.

1. College credit is given by the college/university. High school credit towards graduation will be given for
college classes taken.

2. A minimum three-hour class must be taken to receive the .5 credit given at the high school.
3. Students must be eligible for admission to the college/university on one of the regular admissions

criteria. All students must take the ACT or SAT.
4. Students must present to the registrar an official copy of the college transcript. Check with the NHS

Registrar in Student Services to be sure deadlines are met (usually January for Fall semester and
mid-May for Spring semester).

5. Students may contact their counselor for forms and information on what courses will count as academic
credit or elective credit.
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Most colleges and universities assess fees for their college courses and these fees are the student’s
responsibility. Please check with your college or university on fees that apply to the course(s) you are enrolled in.
NOTE: Most will NOT release your transcript until these FEES are paid.

MOORE NORMAN TECHNOLOGY CENTER
Moore Norman Technology Center offers students the opportunity to kick-start their career/college experience
before they even graduate from high school. High school students may choose from 37 Career Programs which
prepare them to sit for industry certifications and serve as stepping stones to a rewarding career and/or a
college degree program. Tuition is free to high school students and transportation is provided. With a 97% high
school graduation rate, MNTC students can graduate from high school debt-free and ready for their future. For
more information, visit mntc.edu or contact Moore Norman Technology Center Representative.

OKLAHOMA’S PROMISE
What is Oklahoma’s Promise and its requirements?
Oklahoma’s Promise offers qualified Oklahoma students an opportunity to earn a scholarship for college tuition.
Students must be Oklahoma residents and must be in the 8th, 9th, 10th, or 11th grade.  Parents’ federal adjusted
gross income must not exceed $60,000 per year.  Consult the Oklahoma’s Promise website for additional
information: https://www.okhighered.org/okpromise/ The NHS counseling staff is able to assist, but students are
ultimately responsible for completing the program requirements.

NCAA CLEARINGHOUSE
If you want to play NCAA sports at a Division I or II school, you need to register with the NCAA Eligibility Center
at web3.ncaa.org/ecwr3/ during your sophomore year. The NHS Counseling staff, your coaches, and NHS
Athletic Director are all able to assist you.  Whether you have Division I, II, or III dreams (and even if you’re
undecided), they all start with high school graduation and meeting requirements.  Check out
https://web3.ncaa.org/ecwr3/ If you are planning to attend a Division III school, you do not need to register with
the NCAA Eligibility Center. Division III schools set their own admissions standards.  Meeting graduation
requirements, admission standards, and other guidelines cannot be accomplished in a day or a week, but should
be met over the course of your four years of high school.

DRUG TESTING
Any 9th - 12th grade student participating in an interscholastic competition that is sponsored by Norman Public
Schools, including any student who represents NPS in extra-curricular activities requiring registration with
OSSAA, will be subject to random drug testing once per month during the academic year.  For complete
guidelines, follow this link to the NPS website: https://www.normanpublicschools.org/Domain/2304
If you have questions or concerns, please reach out to the sponsor of your activity, NHS Athletic Director, or any
administrator.
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ACADEMICS
ELIGIBILITY REQUIREMENTS
These requirements shall apply to those students who desire to participate in any activity which is sanctioned by
the Oklahoma Secondary School Activities Association.
Semester Grades

1. A student must receive a passing grade (A, B, C, D, S) in all subjects in which they were enrolled fifteen
(15) or more days during the last semester. If a student does not pass each course, they will not be
eligible to participate during the first six weeks of the next semester they attend.

2. A student who does not meet the minimum scholastic standard may regain eligibility by achieving
passing grades in all subjects at the end of a six-week period.

3. Students enrolled for the first time must comply with the same requirements of scholastic eligibility. The
passing grades required for the preceding semester should be obtained from the records in the school
last attended.

4. For complete guidelines about eligibility, refer to the NPS website:
https://www.normanpublicschools.org/Page/2425

GRADES AND GRADING
Report card and transcript grades for courses at the high school (Grades 9-12) levels will be letter grades
and be converted to a four-point (4.0) grading scale. Grades will be awarded based on the following scale:

A (90-100) D (60-69) S (Satisfactory)
B (80-89) F (below 60) U (Unsatisfactory)
C (70-79) I (Incomplete) NC (No Credit)

Grades for Advanced Placement and AEGIS classes will be calculated using a five point (5.0) grading scale.
High School transcripts will show both the unweighted (4.0) and weighted (5.0) grade point average. The
unweighted grade point will be used for class rank.
If an “S” is awarded in a high school course, the student receives credit but the “S” is not counted in the grade
point average (GPA). If a “U” is awarded, no credit is received and it is not counted in the GPA. Students and
parents be aware that an “S” in high school may impact a student’s opportunity for college scholarships.
In some cases, a grade of NC (No Credit) will be recorded:

For students who have earned a passing grade in the course but due to not meeting the attendance
requirement, no credit can be awarded;
For students who enrolled in concurrent enrollment and did not submit a transcript to the registrar; or
For students with extenuating circumstances such as homebound placement.

REPORT CARDS
All report cards will be posted via Infinite Campus parent portal (refer to the school calendar for exact dates).
Grades in Canvas are not official because Infinite Campus holds the official grades that are transcripted. Only
semester grades are posted on the official high school transcript, counted toward the official grade point
average (GPA), and used to determine initial eligibility at the beginning of a new semester.

13

https://www.normanpublicschools.org/Page/2425


LETTERS OF RECOMMENDATION & TRANSCRIPTS
Applying to colleges, universities, and trade/technical schools usually requires a letter of recommendation and
an official transcript. Please think carefully about who would best represent you and allow at least two weeks for
a counselor to write a letter of recommendation. Unofficial transcripts are available at any time from a counselor
or principal.  Official transcripts must be requested by filling out the form at
https://www.normanpublicschools.org/domain/105.  Requests can take up to two business days to process, so
please plan accordingly.  You must upload a photo ID when you submit the form.  Transcripts are free to current
NHS students and cost $1.00 per copy starting the year following graduation.  For questions or concerns
regarding a transcript, contact the Registrar in Student Services.

NATIONAL HONOR SOCIETY
National Honor Society is a two-year organization for juniors and seniors. It combines academic success with
community service work. To qualify for NHS, a student must have a 3.70 cumulative GPA on an unweighted 4.0
scale and receive approval. At the beginning of the Spring Semester, the GPAs of all Sophomores, Juniors, and
Seniors who have attended Norman High School for at least one (1) entire semester will be reviewed. Any
Sophomore, Junior, or Senior who has at least a 3.70 GPA on an unweighted 4.0 scale will receive an invitation
to complete the candidate information form in order to be considered for membership in the National Honor
Society via their school email address. The Faculty Council will then discuss candidates and approve/disapprove
invitations for membership.

Students will be considered members of the National Honor Society once the Induction Ceremony is completed,
usually in April or May. Sophomores who join National Honor Society are considered “honorary members” and
have no requirements for the Spring Semester of their Sophomore year.

ALL Juniors and Seniors, no matter when they join, have two requirements: 1) submit proof of completion of 12
hours of a combination of school and community service by the April deadline, and 2) pay $5 dues per semester
($10/year). Community service hours must have supporting documentation. The Service Documentation Form
and deadline will be communicated via school email and the announcements.  Seniors who have paid their dues
and have completed their required service hours will be given the opportunity to purchase a stole to wear at
graduation. The price for this stole is about $23 and there will be a window for students to purchase in the
Spring Semester.

The GPAs of all members will be checked in August and January. If a student’s cumulative GPA falls below 3.70
on an unweighted 4.0 scale, they will have one (1) semester to get their cumulative GPA back to at least a 3.70
on an unweighted 4.0 scale.

PARENT AND STUDENT PORTAL
Parents and students can view student's grades, assignments, attendance, and school information online.
Parents and students can register by going to the website at www.norman.k12.ok.us/ and clicking on the
Parent/Student Portal link under Parents. Click on Parent Portal Activation Key Request for first time users.
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POST-HIGH SCHOOL PROGRAMS
Students should begin investigating post-high school programs as early as their sophomore year. By doing so,
students can give direction to their high school curriculum. Scholarship opportunities are available as early as
the junior year but primarily in the fall of the senior year.

The counseling office has information available on four-year universities, two-year junior colleges and technical
schools across the nation. This information includes, but is not limited to:

Admissions requirements HS courses for college credit
College entrance exam requirements Degrees offered
Expenses Extracurricular activities
Financial aid Military science programs (ROTC)
Scholarships

SCHEDULE CHANGES
1. Schedule changes will be considered only if there is incorrect placement or an incomplete schedule.
2. Students and the parents’ of students who enrolled in a 0 hour class must sign a contract during

pre-enrollment with the understanding that 0 hour classes cannot be dropped. Even if a student has 7
classes, they cannot drop 0 hour. Class offerings are based on students’ requests during pre-enrollment,
and course requests are considered when hiring and paying teachers.

3. The student is responsible for communicating with the teacher to determine which assignments must be
completed in order to demonstrate mastery.

4. Students may make changes to their schedules before the start of each semester.  They may also make
changes during the first ten days of a semester with a Class Change Request form and the required
parent notification.  After this time period, counselors may initiate a schedule change for the purposes of
balancing classes. Students are required to attend all classes on their current schedule until they
receive official notification of a schedule change. An administrator may initiate a schedule change at
any time during the semester.

SEMESTER TESTS
1. Semester tests will be administered on the last days of each semester in all classes.
2. All students must complete a semester test in order to receive a grade in that subject. Students that have

made prior arrangements with their principal may attend the designated make-up days for final exams.
Makeup dates will be on Monday, January 3 (Semester 1 tests) and Tuesday, May 31 (Semester 2
tests). Makeup final exams begin at 9 a.m.  Students must let their teachers know they will need a
makeup test.

3. Students will be allowed—on rare occasions—to take semester tests early by making special
arrangements with their principal. A parent or guardian must initiate the request.  Permission will be
granted only on rare occasions.

SEMESTER TESTS/FINALS EXEMPTION
Advanced Placement Exemption:
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Students enrolled in an AP class can earn a spring final’s exemption for that AP course if they meet the following
requirements: (1) take the AP exam for the class and (2) have a “C” or higher in the class. Finals exemptions in AP
courses will be handled by the AP teacher.

Attendance Finals Exemption (only if available):
A student has the option of being exempted from the final in a class where they have the grade of A or B..
Students must attend classes up to the final and are exempt only from the test period in which they are exempt.
Students who must be here at school and are exempt from a final must remain with their teacher during the
testing period.

WITHDRAWAL FROM SCHOOL
If it becomes necessary for a student to withdraw from NHS permanently, the appropriate Attendance Secretary
must be notified. The parent or guardian must sign a "Parent Release of Records" form. On the last day of
attendance, the student must acquire a "Withdrawal Form" from the office. Each teacher, the librarian, textbook
aide, iTech specialist, registrar, and student’s principal should sign the form.

If a student withdraws from school during the 2nd or 4th 9 weeks and a request for records is not received from
their new school, they will receive all F’s for the semester on their transcript. Also, students who are dropped
during this same timeframe will receive all F’s for the semester on their transcript.

ATTENDANCE
ARRIVING LATE OR LEAVING SCHOOL EARLY
A student who arrives late because of an excused absence should report to Student Services or Freshman
Academy (9th graders only).  If a student is more than 20 minutes late, it may be posted as an absence. The
student should turn in excused notes to the appropriate secretary and receive a pass to class.  Students who
arrive late without excuse should report directly to class.

Students who must leave school before the end of the school day must report to Student Services or Freshman
Academy (9th graders only) and receive a check-out pass prior to leaving. A parent contact by phone must be
made in order for the student to check out. Any student who leaves school without checking out through the
office will be considered truant. If a student needs to check out for the afternoon, they need to check out before
leaving for lunch.

ATTENDANCE POLICY/PROCEDURE
Regular attendance is essential for successful completion of all required courses for credit toward graduation. By
law, school attendance is mandatory until age 18. For every day a student is absent, the parent or guardian must
notify their attendance secretary (during office hours of 8:00 a.m. to 4:30 p.m.) or call your student’s
attendance secretary. You may leave a voicemail after hours.
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If contact has not been made within 48 hours of the absence, the student will receive an unexcused
absence. When a student returns to school from an absence, they should check with the attendance office
before school, at lunch, or after school to make sure the absence has been excused and cleared.

EXCUSED ABSENCES
Excused absences may be granted to a student by the school attendance secretary or administrator upon
request of the parent or guardian for the following reasons: illness, accident, injury, medical and dental
appointments, death in the family, religious holidays and emergency situations. These excused absences still
count against the “District Approved Attendance Policy.” However, a student may make up assigned work.
Students will be excused for participating in school sponsored activities which do not count against the
Attendance Policy. When students miss a class, they may make-up missed work. They are responsible for
contacting the teacher and making arrangements to get the work done.

FRESHMAN CHECK-OUT POLICY
Freshman families who need to check their student/s out of school or wish to check them out for lunch must
notify the Freshman Academy Office to check them out.

LOSS OF CREDIT DUE TO ABSENCES
A student must be in class 90% of the semester in order to receive credit for a class, unless absences occurred
due to illnesses confirmed by a physician, to observe religious holy days, suspensions, and approved school
activity absences; all absences will be counted. If a student is absent from a class more than 10% of the
semester, an "F" will be recorded if that was the grade earned; if the student earned a passing grade, a "NC"
will be recorded. In case of extenuating circumstances, the principal or designee will make the final decision.
Students will be expected to attend classes and complete course requirements for the remainder of the
semester.

MAKE-UP WORK
When students are absent, they must be in communication with their teachers.  Logging onto Canvas to view
work is only a start, as there may be in-class assignments that also impact grades.  Determining due dates for
makeup work is a necessary conversation between the teacher and student.

TARDY POLICY
Because it is important to instill the qualities of promptness and to maximize classroom learning time, students
are expected to be in their classroom seats and ready to work when the tardy bell rings.
Protocol:

1. Teachers should begin class promptly (best practices include an opening activity, entry slip, or other
opening routine).

2. Teachers take attendance during the first 10 minutes of class.
3. Teachers document tardy students: with a pass, teacher can change attendance from absent to tardy;

without a pass, teacher can change attendance from absent to tardy (at their convenience).
4. Teachers should enforce their own tardy policy and document their interventions:

a. 1st-3rd Tardies - Teacher/Student Conversation to prevent further tardies
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b. 4th - Documented Parent Contact & Conversation
c. 5th - Teacher-Assigned Instructional time during STRETCH, Lunch, or After School
d. 6th - Teacher referral to administration with documentation of previous steps

TEN-DAY SCHOOL ACTIVITY ABSENCE POLICY
Students are allowed 10 activity absences per class period each academic year. State and national levels of
school-sponsored contests do NOT count toward the 10 days. To be eligible for an absence extension of an
additional 5 days, students must pass all of their classes and complete the district Secondary Application for
Activity Absence Extension form and turn it into the Athletics/Activities director. This form will be reviewed by the
Norman Public Schools District Internal Review Board. Students will not be allowed to exceed 15 activity
absences for one school year. Each student is ultimately responsible for tracking the number of activity
absences that they have incurred in a given class period.

TRUANCY
Any student who is absent from assigned class without the expressed consent and/or knowledge of the parent,
guardian, teacher, or administrator will be considered truant. This can include being on campus but not in their
assigned class. Truancy will be administered according to Norman High School, Norman Public School Board
Policy, City of Norman Ordinances, and Oklahoma State Law. Restorative consequences include, but are not
limited to, lunch detentions, administrative conferences with students and/or family, student contracts,
goal-setting and other strategies designed to improve attendance.

UNEXCUSED ABSENCES
When students are absent from any class they will initially receive an unexcused absence unless prior parent
contact with the Attendance Secretary has been made. Parent contact with the Attendance Secretary must occur
within 48 hours in order to change an unexcused absence to an excused absence. An absence unknown to a
parent and/or not excused by the attendance secretary or principal may be defined as truancy or an unexcused
absence. Assignments missed due to any absence can be made up as stated in NPS Board Policy. Each teacher
will communicate to students their individual policy regarding work missed during unexcused absences.

Unexcused absences/tardies may result in loss of privileges or other administrative consequences.
Privileges to be revoked may include, but are not limited to:

● Off-campus lunch for upperclassmen
● Attendance at school dances (including prom)
● Attendance at In-school activities which occur during regularly scheduled class time (musicals,

assemblies, etc.)
● Participation in in-school activities which occur during regularly scheduled class time (musicals,

assemblies, etc.)
● Other activities as determined by school administration
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VACATION/TRIPS
The school administration discourages students from missing school for trips and family vacations. Students will
be considered approved only if they comply with the following procedures: The parent(s) must contact a
principal at least four days in advance either by email or in person. The principal may approve the absence and
communicate with teachers before the absence occurs. The student must then communicate with each teacher
regarding makeup work and due dates BEFORE the absence occurs. Vacation/trip absences do count toward
the District Approved Attendance Policy.

Finals are given on the last days of each semester. Trips should not be planned during this time.
● Note:  Snow days during the school year may impact the end of semester schedule.  Please use

discretion when making travel plans.
● No early finals will be given without administrator approval.

BEHAVIOR EXPECTATIONS
TIGERS OF CHARACTER

CIVITAS - LITTERAE - VIRTUS
Expectations of Citizenship, Scholarship, and Character

Norman High School students embody the qualities of citizenship, scholarship, and character at all times. It is the
responsibility of every student to respect the rights of others, to protect the safety of others, and to preserve an
environment conducive to learning.

BEFORE & AFTER SCHOOL
Students may enter the building, beginning at 7:30 am for zero hour.  They may eat, study, or visit quietly in the
Cafe/Commons area.  Teachers are available beginning at 8:35 am for extra assistance.  The Library Learning
Commons opens at 7:30 am Monday through Thursday and Friday at 8:45.

Students should be out of the building by 4:15 pm. Exceptions to this are being directly supervised by a teacher
or coach or in the library until 4:30 pm.

CLASS TIME
Being a Tiger of Character means:

● Participating appropriately in class; we do not interfere with teaching and learning
● Asking for help when we don’t understand or think that someone else may need help.
● Actively engaging in assigned activities.
● Showing respect to others and their opinions, even when we disagree
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Ask yourself: Is this my BEST scholarly effort? If yes, turn it in proudly. If no, try again, then turn it in. Your best
work will typically require multiple revisions!  Communicate with your teacher when you are struggling or need a
time extension. It is never acceptable to submit someone else’s work as your own.

HALLWAYS & PASSING PERIODS
You have six minute passing periods between each class. Tigers of Character move in the halls appropriately:

● Avoid blocking the hallways by stopping to congregate or visit
● Walking on the right side of the hallway and promoting safe hallway traffic
● Using the bathroom quickly and for its intended purposes
● Listening for the 1- minute warning music so that you are on time to class.

LUNCH TIME
The Cafe/Commons is a common space where appropriate behavior is expected:

● Sitting in chairs and booths
● Complying with requests and requirements for student movement/dismissal
● Putting trash in the provided trash cans in order to leave your area cleaner than you found it
● Alerting the custodian or other staff member to spills or other issues
● Paying attention to time for dismissal in order to be on time to your next location.

SOUTH GYM
This area is used as a classroom and practice area for athletic teams.  No open containers of liquids or food is
allowed.  During inclement weather, freshmen may use this area during Break Time.  However, no unsupervised
use of this area is allowed.

COURTYARD
The outside lawn area can be used to play, hang out with friends, and enjoy being outside.  When classes are
held outside, your behavior cannot interfere with the learning of others.

OFF CAMPUS LUNCH (upperclassman lunch only)
Use your lunch time wisely. Be safe, make good decisions, and represent yourself and NHS well.
When considering how to use your time, ask yourself:

1. Is today a great day to drive to a restaurant, or should I study my notes?
2. Is my lunchtime today best used working on research or reading my novel?
3. Is today best used grabbing a quick lunch in the Commons, then getting help from my teacher?

ACADEMIC INTEGRITY/HONOR CODE
Honesty, integrity, responsibility and mutual respect are the keys to true learning. The purpose of the Norman
High School Honor Code is to promote a community of trust that will support student achievement. Specifically,
academic integrity means honesty and responsibility in scholarship. Students who truly accept responsibility for
creating a climate of academic integrity will benefit for a lifetime.
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Norman High School requires adherence to specific standards of conduct in academic affairs. These standards
include the expectation that no student will engage in the following unacceptable behaviors. *It is the student's
responsibility to clarify with the instructor any ambiguities about adherence to the Honor Code on any particular
assignment.

1. Cheating: Cheating is defined as the dishonest violation of rules or giving or receiving unauthorized
information in academic, extracurricular or other school work, so as to give or gain an unfair advantage
(The American Heritage Dictionary, 229). Examples of cheating include but are not limited to:

○ Copying or allowing others to copy information from someone else’s work, test paper, homework,
electronic information, etc.

○ Using unauthorized materials and methods including the use of study aids, cheat sheets, notes,
books, formulas or information in calculators/computers, electronic information, cell phone or
other forms of electronic communication, or other sources.

○ Unauthorized prior knowledge of examination including sharing or receiving test information from
students who have taken or are taking the same class.

○ Submitting the same work to more than one teacher for class credit without prior approval.
○ Improper collaboration.
○ Using Google Translate on assignments for any World Language class.

2. Plagiarism: Plagiarism is copying the language, structure, style, idea, and/or thought of another person
and representing it as one’s own original work or using information obtained from printed or electronic
sources that is not appropriately cited. Examples of plagiarism include but are not limited to:

○ Copying and pasting information from a webpage into a paper or presentation without proper
citation

○ Using images from electronic or print sources without proper citation
○ The unauthorized use of translation services or devices.
○ Using Google Translate on assignments for any World Language class.
○ Direct quotation without both attribution and indication that the material is being directly quoted,
○ Paraphrase with or without attribution in which the wording of the original remains substantially

intact and is represented as the author’s own;
○ Expression in one’s own words, but without attribution, of ideas, arguments, lines of reasoning,

facts, processes, or other products of the intellect in which such material is learned from the work
of another and is not part of the general fund of common academic knowledge

3. Fabrication: the falsification or invention of any information or citation in an academic exercise

4. Fraud: Fraud is defined as “a deception deliberately practiced in order to secure unfair or unlawful gain”
(The American Heritage Dictionary, 523). Examples of fraud include but are not limited to:

○ Attempting to pass off someone else’s work, imagery or technology as your own, purchasing or
selling an assignment from another person or technological resource

○ Falsifying scientific or other data submitted for academic credit
○ Forgery of signatures or tampering with official records including, but not limited to, attendance

documents or transcripts.
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Misconduct occurs when a student knowingly engages in these behaviors or when a reasonable student would
understand that the behavior constitutes misconduct.

Student Responsibilities:
● To maintain and support the academic integrity of the school community by completing all assigned

work, activities, and tests according to the stated policies without engaging in cheating, fraud, or
plagiarism.

● To understand the school-wide Honor Code and individual teacher assignment guidelines.
● To clarify with the instructor any questions about violations of the Honor Code on an assignment.
● To ensure that other students do not make inappropriate use of the student’s own work.
● To understand that by submitting assignments for grading and credit, their work will be reviewed by

plagiarism detection software

Teacher Responsibilities:
● To maintain and support the academic integrity of the school community.
● To clearly present the school-wide Honor Code and individual teacher assignment guidelines, including

specific guidelines for collaboration, in the syllabus.
● To maintain the integrity of the testing process through monitoring test taking, changing assignments

from year to year, developing multiple versions of a test and other methods.
● To explain the use of permissible study aids in coursework.
● To highlight issues of academic integrity through ongoing classroom discussion.
● To instruct students in proper research techniques, including note-taking strategies and citation methods.
● To report any violation of the Honor Code to the student’s Assistant Principal, Guidance Counselor, and

parent/guardian; teachers may opt for re-do, replacement/alternate assignment, or partial/no credit.
● To check student papers for plagiarism through a variety of means

Administrator responsibilities:
● To maintain and support the academic integrity of the school community
● To make available to all students, teachers and parents a copy of the Norman High School Honor Code
● To administer fair consequences for Honor Code violations
● To maintain records of Honor Code violations

Parent/Guardian responsibilities:
● To support the academic integrity of the school community
● To become knowledgeable of the school-wide Honor Code and individual teacher guidelines
● To support the imposition of penalties if the Honor Code is violated

Teachers will check student papers for plagiarism through a variety of means, including but not limited to
personal research and plagiarism detection software offered by "Turnitin.com." "Turnitin.com" review includes a
comparison of student papers to documents in a reference database, the Internet, and other available sources.
Submitted papers will become part of the "Turnitin.com" database for plagiarism detection. Teachers will use
such reviews to instruct students regarding appropriate use of secondary source materials. In the case of
plagiarism, however, discipline (including failing grades) may be imposed.
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Student Rights
In all cases regarding a suspected violation, the student will be given, at a minimum, the following rights:

● Confidentiality
● Dignity
● Rights outlined in the current version of the Norman Public Schools Board policy.

Violation Protocol
Violations of the Honor Code accumulate throughout high school, and consequences may be more severe upon
multiple violations. When a violation of the NHS Honor Code occurs:

● Teacher will first conference with student, then submit discipline referral; and
● Teacher will contact parent/guardian and notify counselor, then follow up with administrator on next

steps; then, if necessary:
○ Administrator will call teacher, student, and parent/guardian (if possible) to meet to discuss

violation; and
○ Administrator, with input from the teacher and upon further investigation, will determine

consequences. Consequences may include but are not limited to an assignment to integrity
training, lunch detention, ISS, removal of school privileges, and on/off campus community service;
and

○ The issue will be referred to any honor societies (if applicable) to which the student belongs; and
○ The teacher may opt for re-do, replacement/alternate assignment, or partial/no credit.

Works Consulted
● “Academic Misconduct Code, Norman Campus (Excluding Law).” Office of the Senior Vice President and

Provost. University of Oklahoma, Norman Campus. 2009. 18 Feb. 2010.
● “Cheat.” The American Heritage Dictionary. Ed. William Morris. Boston: Houghton, Mifflin.1981.
● “Duke University Academic Integrity Council.” Duke University. 2008. Web. 12 Mar. 2008.
● “Fraud.” The American Heritage Dictionary. Ed. William Morris. Boston: Houghton, Mifflin.1981.
● “Student Academic Integrity.” Office of the Senior Vice President and Provost, University of Oklahoma,

Norman Campus. 2009. 18 Feb. 2010.
● “University of North Carolina Honor System.” UNC-Chapel Hill. 16 Aug. 2004. Web.12 Feb. 2008.
● “W.T. Woodson Honor Code.” W.T. Woodson High School. 31 Aug. 2007. Web.12 Feb. 2008.**

DRESS CODE
Tigers of Character represent themselves at all times by dressing in a manner appropriate to school. Clothing
appropriate for another context may not be appropriate for school.  A student shares with their family the right to
dress according to personal preference, except where such dress is dangerous to the student’s health and
safety or to the health and safety of others, or is distracting or disruptive to the extent that it interferes with the
learning and teaching process.

Students are required to wear shoes at all times. Grooming and neatness are also the primary responsibility
of students and their parents, guardian or custodian. Standards of grooming and dress may be prescribed
for participation in extracurricular activities, including commencement exercises.
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Additional modifications or exemptions to the dress code may be enacted as deemed necessary by the
administration. Such modifications will be based on safety and/or other related factors.

Inappropriate school attire includes:
1. Clothing, jewelry or piercing items that can be considered dangerous or promote vulgarity, violence,

alcohol or drugs.
2. “Gang” related clothing-colors or gang paraphernalia including, but not limited to, dress that is made

from bandana fabric, or that represents any group or logo identified with a gang or gang behavior.
3. Bike or animal chains, collars, or other paraphernalia containing spikes will be confiscated and turned

into the appropriate principal.
4. “Wheelies” or shoes with wheels on or in the soles.

Failure to comply with the administrative action may result in an unexcused absence if the student must leave
campus to change clothes.

DISCIPLINE OPTIONS
TEACHER-ASSIGNED DETENTION
Teachers may assign students to detention to be served with them for disciplinary reasons before school, during
lunch, or after school for class disruptions, tardies, defiance, etc. Students are given one day's notice before
detention begins. Failure to serve detention with a teacher may result in an office referral.

ADMINISTRATOR-ASSIGNED CONSEQUENCES
If a student’s behavior needs to be addressed by an administrator, the appropriate consequence will be given.
Offenses addressed elsewhere in Board policy, i.e., drugs, tobacco, truancy, etc. will be addressed as stated in
Norman Public Schools’ Board Policy. Administrators will refer the parents/guardians of chronically truant
students for prosecution through the District Attorney’s office.

LUNCH DETENTION
Lunch detention is a study hall time assigned by a principal and will consist of the entire lunch period. Tardiness
to lunch detention is considered an absence. If they are dismissed for failure to follow rules or misbehavior,
in-school suspension or out-of-school suspension may be assigned.

IN-SCHOOL SUSPENSION
In-school suspension is a program to which a student may be assigned for a short period of time in lieu of
out-of-school suspension. It is designed to counteract many of the negative effects of suspension. Instructional
time can continue without interruption and special academic help can be provided.  During the time of the
in-school suspension the student may not attend any school activities. This includes before school, after
school, the lunchtime, or any time when other students are present for academic or extracurricular activities
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sponsored by the school. Additional days may be added for failure to comply with the in-school suspension
policy.

SUSPENSION
Only a school administrator can suspend a student, denying the right of a student to attend class, school, or
school-sponsored activities. It may include the following: 1) for the rest of the day, 2) for a specified period of
time 3) until a conference with parents is held, or 4) for the balance of the current semester plus the next
semester. During the time of a suspension, the student may not come on school property or may not attend any
school activities. This includes before school, after school, the lunchtime, or any time when other students are
present for academic or extracurricular activities sponsored by the school. Additional days may be added for
failure to comply with suspension policy.

Please note:
Students who incite or encourage fights and/or other forms of unruly or unsafe conduct can be suspended.
Disruptive activities including, but not limited to, fighting, bullying, intimidation, and harassment that occur during
the school day but happen off school property may result in a suspension.

GENERAL INFORMATION
ACCEPTABLE USE FOR DISTRICT-OWNED ELECTRONIC DEVICES
(REGULATION 5022-4)

School-issued devices remain the property of Norman Public Schools and are to be used for educational
purposes only.  The full Acceptable Use Agreement can be found here:
https://www.normanpublicschools.org/cms/lib/OK02210265/Centricity/Domain/2388/NPS%20Network%20and%
20Internet%20Acceptable%20Use%20Agreement.pdf

Complete policies and regulations may be accessed in the Student/Parent District Policy Guide at
https://www.normanpublicschools.org/domain/110. Minimum expectations include:

● Taking reasonable steps to ensure that any district owned electronic device(s) is not damaged or stolen.
● Leaving all NPS device labeling in place and in its original condition.
● Bringing a charged device to school each day.
● Using the device(s) at school and at home in a responsible manner.
● Meeting the expectations of the Wide Area Network, The Internet, and Other Technological Resources
● Adult monitoring student use of district electronic devices away from school is supervised by adults.
● Reporting any damage to the device(s) no later than the next school day.
● Filing a police report within 48 hours, and provide a copy to my student’s school, if the device(s) is lost or

stolen.
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STRIPES: Technology Behavior Expectations for

Tigers of Character

● S: Stay on task
○ Practice grit and persistence

○ Don’t get distracted by your laptop

● T: Tech is learning tool
○ When you’re at school, use your laptop & cell for learning
○ Technology is one of many tools we use to learn - it’s not the only one!

● R: Responsible Use
○ You are responsible for caring for your laptop
○ Use visual cues to decide when it is and isn’t appropriate to use it

● I: Integrate With Integrity
○ Avoid plagiarism
○ Respect intellectual property

● P: Practice Participation
○ Technology should cause you to be MORE engaged, not less
○ When someone asks for a courtesy close, give it!

● E: Expect Empowerment
○ You have more choices than ever about how to approach and

demonstrate your learning- take advantage of it

● S: Support Other Students
○ Help troubleshoot when needed
○ Use collaborative features when appropriate

BICYCLES
Bicycles may be ridden to school and parked in the racks provided. Students should lock their bikes or secure
them to the racks. The student accepts the responsibility for damages or theft.

BRIDGES PROGRAM
The Bridges Program provides assistance to students who are living on their own. Application must be made
through the Independent Living coordinator (Brenda Wilkins). The application must be approved before a
student will be identified as an independent living student.

BUILDING ACCESS
In order to maintain a safe and orderly environment, all access points will remain locked and secure throughout
the day with the following exceptions:

7:30 am  100 Hall and Main Entry (secured vestibule).
9:10 am  All perimeter doors are locked EXCEPT secured Main Entry.
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Upperclassmen returning from lunch should return via Main Entry, 400 Hall, or Courtyard Gate.  At no time
should a door be propped open to allow another to enter, even if it seems more convenient.

CELL PHONE & ELECTRONICS/USAGE
Headphones: When listening to music at any time, students MUST have headphones and the volume should not
ever be loud enough to be heard by others.

Cell Phones: Cell phones and personal devices should not serve as distractions from instruction or learning.
The use of personal devices should never be a required component of classroom instruction.  Inappropriate
student use of personal devices and cell phones on school property, in District vehicles, or during
school-sponsored activities, is subject to District discipline and acceptable use policies.  Cell phones and other
personal devices should be silenced and not visible during class periods. Teachers have full discretion over
when cell phones may be used.

CLUBS/ORGANIZATIONS
Students are encouraged to join school clubs and organizations throughout the year. Information about each
club/organization will be provided daily in the Morning Roar throughout the year.

CLUB TEACHER EMAIL ADDRESS

Academic Team David Powell
Jon Otto

dpowell@norman.k12.ok.us
jotto@norman.k12.ok.us

American Sign Language

Botball David Askey daskey@norman.k12.ok.us

Chinese Club Alice Nan anan@norman.k12.ok.us

Chess Club David Askey daskey@norman.k12.ok.us

Christians on Campus Donna Tiemann donnat@norman.k12.ok.us

Cookies and Books Club Chloe Summers & Martha Pangburn mpangburn@norman.k12.ok.us
csummers@norman.k12.ok.us

DECA Chris Jeffries

FCCLA Katie Curl kcurl@norman.k12.ok.us

FFA Devin Grissom
Rebecca Styles

deving@norman.k12.ok.us
rstyles@norman.k12.ok.us

Forensics Club Jennifer Shaw jshaw@norman.k12.ok.us

French Club
French Honor Society

Alina Bagajewicz
Alina Bagajewicz

abagajewi2@norman.k12.ok.us
abagajewi2@norman.k12.ok.us

Freshman Class Bruce Renfroe brenfroe@norman.k12.ok.us

Gardening Club

Gender & Sexuality Alliance (GSA) Elizabeth Hoggatt ehoggatt@norman.k12.ok.us

German Honor Society Melissa Caddell caddellm@norman.k12.ok.us

International Student Association Jennifer Bergery jbergey@norman.k12.ok.us

Junior Class

Key Club

CLUB TEACHER EMAIL ADDRESS

Meatball Club Stephen Meiller meillers@norman.k12.ok.us

Mu Alpha Theta Julie Klingensmith jklingens2@norman.k12.ok.us

National Honor Society David Powell dpowell@norman.k12.ok.us

NHS Theater Council Kallie Ford kallief@norman.k12.ok.us
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Native American Club Zachary Grimes zgrimes@norman.k12.ok.us

NSDA - Speech & Debate

People of the Piece Kelsey Stewart kelseys@norman.k12.ok.us

Ping Pong Club David Askey daskey@norman.k12.ok.us

Rainy Day Club Rachelle Johnson rachellej@norman.k12.ok.us

Rocketry Club David Askey daskey@norman.k12.ok.us

Rotary Interact Club

Rho Kappa Social Studies Honor Society
Sociedad Honoraria Hispánica

Kasey Sewell & Jillian O’Connor

Jill Markman
Darcy Pippins

sewellk@norman.k12.ok.us
jilliano@norman.k12.ok.us
jillm@norman.k12.ok.us
dpippins@norman.k12.ok.us

Senior Class

Garden Club

Green Club

Mitch Tindell & Amelia Cook

Amelia Cook

wtindell@norman.k12.ok.us
acook2@norman.k12.ok.us
acook2@norman.k12.ok.us

STOMP Michelle Beasely mbeasley@norman.k12.ok.us

Sophomore Class

Tiger Family Megan Smith megand@norman.k12.ok.us

Water Club Melanie Thacker melaniet@norman.k12.ok.us

Youth & Government Jillian O’Connor jilliano@norman.k12.ok.us

Young Democrats Sara Doolittle sdoolittle@norman.k12.ok.us

Young Republicans Ethan Cox coxe@norman.k12.ok.us

DELIVERY OF MESSAGES/GIFTS/FLOWERS
Delivery of phone messages to students from a parent or guardian can be made only in case of emergency.
Delivery of gifts or flowers to students will not be made to the classroom. Students will be notified of personal
deliveries in the main office or the Office where the items may be picked up after school. Because of the large
number of deliveries on Valentine’s Day, gifts and flowers will not be accepted.

DRIVING/PARKING/DROP-OFF & PICK UP
Students who are licensed may drive to school and park if spaces are available; they obey all laws, rules, and
drive safely at all times. Failure to abide by the following policy may result in ticketing, towing (at the owner's
expense), and/or loss of parking privileges.

1. All students who drive a car to school must register and purchase a decal. These decals may be
purchased for $20.00. The decal must be permanently affixed to the lower driver’s side window. Both a
car description and tag number are required for registration. Parents may pay for the parking pass via
the NPS website under Parents, then Online Payments. After payment is made, the student may then go
to Student Services to pick up their decal.

2. Students may register only the cars that belong to their immediate family and that they drive on a daily
basis. Any attempt to register a car that belongs to someone other than the immediate family may result
in loss of parking privileges for both students.
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3. Licensed motorcycle drivers must abide by the same registration and rules. They may park only in the
area immediately east of the north gym lobby (Tiger Pause) entrance. Bicycle parking is also in this area.

4. The speed limit on campus is 10 miles per hour.
5. The number of passengers in a car should not exceed the number of seat belts in the car. The driver is

responsible for all passengers.
6. Students are not to be transported in the back of an open pick-up.
7. Student parking at NHS is first come, first served.
8. The school is not responsible for student vehicles and will not accept liability for damages or theft of any

vehicle or its contents.
9. The concrete curbs/medians and sidewalks are not to be used for parking at any time. Yellow curbing

indicates no parking and must be observed.
10. Any violation of driving or parking privileges may result in the suspension of those privileges by

administrators. Traffic fines issued by the Norman Police Department and towing are also consequences.
ILLEGALLY PARKED VEHICLES MAY BE TOWED FROM THE CAMPUS AT THE EXPENSE OF THE
DRIVER/OWNER WITH NO PRIOR WARNINGS GIVEN. THIS DOES INCLUDE VEHICLES WITHOUT
PROPER DECAL THAT IS CLEARLY VISIBLE.

11. If freshmen need parking permits, arrangements must be made with the freshman principal.

The following list includes those areas of parking that are NEVER TO BE USED by students during the school
day:

● North Gym Lot — The fenced area immediately EAST of the gym is reserved for the faculty/staff only.
● Stadium — The area underneath and surrounding the football stadium is reserved for the faculty/staff

only. This includes the NORTH side of the AgEd building.
● Cafeteria — The east side of the lot west of The Commons is for the cafeteria staff ONLY.
● Vo-Ag Lot — This is the lot directly in front (to the SOUTH) of the Vo-Ag building.
● Main Street - This is the lot on Main Street and is reserved for visitors ONLY.

DROP OFF/PICK UP - Students may be dropped off at any location which is convenient to their first/last
class as long as the flow does not interfere with the bus lanes on the east side. The Main Street drop off and
pick up area will be one way in from the east (stoplight entrance) and those exiting must turn right.

FOOD AND/OR DRINKS IN THE CLASSROOM
Vending machines are stocked by an outside vendor and refunds cannot be given by NHS personnel.  Use of
vending machines is not allowed during classes, but they can be accessed during passing periods.  Teachers
have full discretion over whether food and drink are allowed in their classrooms.  No food or drinks are allowed
in the Freshman Academy Lobby area.

GRADUATION CAPS AND GOWNS
During the first semester, seniors will be able to order graduation announcements and caps and gowns at school
from the selected company's representative. These materials will be delivered in late March.
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GUEST PASSES
During the school year a student may request for their assistant principal to sign a guest pass to attend functions
at other schools. The assistant principal will only sign if the student is currently in good standing at NHS. Criteria
used to determine approval include, but are not limited to, attendance, tardies, fighting, and other behavior
referrals. No outside guests are permitted at NHS who are enrolled in other high schools. No outside guests are
permitted in the building for social reasons.

GUIDANCE DEPARTMENT
Qualified and experienced counselors are available to assist students during the day. They may assist students
with vocational, academic, personal, or emotional problems.  Students should call upon a counselor or any staff
member when they feel assistance is needed. A student can email the counselor for an appointment and the
counselor will send a pass for the student at the earliest convenience.

Norman High has a Student Advocacy Coordinator who focuses on the emotional, physical and mental
well-being of students.. The SAC will be available to support students through a crisis or traumatic event. The
SAC will be located in the Main Office. Any student in need of help should contact a teacher, counselor,
administrator, or the SAC immediately.

HALL PASS POLICY
Hall passes are available to be utilized at the teachers’ discretion for specific school or personal business.
Students will access their E-Hall pass accounts on their computers.  Teachers will limit the number of students
out of each class at a time, so plan ahead for business that can be conducted before school, during lunch, or
after school.  Students who are constantly in the hallways rather than in their assigned classroom, will have their
access limited via E-Hall pass.

LIBRARY / LEARNING COMMONS
Two librarians and a library secretary are available in the Library Learning Commons (LC) to assist you with your
learning needs. Learning Commons hours are Monday-Thursday 7:30-4:30 and Friday 8:45-4:15.

Circulation Policy:
● Learners may check out books for four weeks.  Overdue notices will be sent via school email. The library

does not assess fines, but learners are responsible for returning items in a timely manner. If a book is
checked out for a class assignment, please remember to return the book when the assignment is
complete!

● Reference materials (marked with yellow spine labels) are for LC use only.
● Material requests: Suggestions for books, ebooks, audiobooks, DVDs, databases, or equipment can be

submitted via this Google Form or by speaking  with one of the librarians.
● Interlibrary Loan:  Learners can borrow materials from any NPS library by searching the Library Catalog

and clicking on “Place Hold.” Learners log in using their student ID number and 9876 as the password.
Please see a librarian for additional help.
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LC Policies:
The NHS Library Learning  Commons should be a place where learning, inquiry, and making take place. With
this in mind, learners who are using the library LC should be engaged in studying, reading, collaborating, or
researching.

● School rules will be enforced by the library staff including dress code.
● Students must have on their ID to come to the LC.
● Food and drink are prohibited, except in the Coffee Shop.
● Learners must have their student ID to check out materials.
● If learners come to the library during class time, they must have a pass and should check in with library

staff at the circulation desk.
● Learners who are blended students may use the library without a pass, but should sign in using the QR

codes posted around the library or with library staff at the circulation desk.
● A student printer is available at the Tech Bar.

MakerSpace:
The Makerspace is open to all students during designated open hours.  Students who want to tinker, learn a new
tool, or work on personal projects are welcome to use the Makerspace during Open Hours. Students working on
a class assignment may use the Makerspace during non-open hours, with permission from library staff and a
pass from their teacher. Anytime a student uses the makerspace (except with a class), they need to sign in on
the sign-in sheet by the door.  If a student would like to learn a new tool with the help of a librarian, they can
submit a request using the Google Form on the makerspace section of the library website.

Technology Problems:
iTech Student Assistants are available each hour at the Tech Bar in the Library Learning Commons to assist with
any laptop needs.

LOCKERS
Lockers are not available for any Norman High School students for the 2021-2022  school year.

LOST AND FOUND
Students must assume sole responsibility for loss or damage to any property belonging to them. Items that are
extremely valuable or have high sentimental value should never be brought to school.  Found articles should be
taken to the main office. Students should write their names on all books and put identification marks on their
personal belongings. Articles turned into the office will be disposed of if not claimed within a reasonable time.

NEWSPAPERS/FLIERS/POSTERS DISTRIBUTION
All student newspapers, fliers, posters, t-shirts, etc., which are distributed on any school campus, must be
approved by the head principal prior to distribution.
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PERSONAL PROPERTY
Norman High School is not responsible for theft or loss of personal property. This includes, but is not limited to,
electronic sound equipment, cellphones, and other personal items. Each student is responsible for securing their
own property, so don’t bring high-value or sentimental items to school.

PROM
The prom is held each year for Norman High School Junior and Senior students and their dates. Dates for prom
must be classified as juniors or seniors, or approved graduates. All dates must be under the age of 21. No
freshmen or sophomores may attend. Home-schooled students must provide documentation.

ROLLERBLADES/SKATEBOARDS
Skateboards may be used as transportation to school but must be stored on the rack in the main office upon
arrival. The use of skateboards, rollerblades, and skates for recreational purposes are prohibited on school
property 24 hours a day, 7 days per week.

SAFETY DRILLS
Evacuation/relocation drills will occur periodically throughout the school year. This is for student safety and
welfare and should be taken seriously. When the fire signal sounds, students should exit the building in a quiet,
orderly manner. Specific exit instructions will be given by teachers and posted in each room. Once outside the
building, students must remain with their class in a designated area until instructed to return to the building.
Tornado drill instructions will also be given by teachers and posted in each room along with other drill
instructions.

STUDENT IDs
It is essential that our entire faculty/staff be able to quickly and easily identify NHS students. Ensuring that
everyone who is on campus is an NHS student is critical and IDs assist with this process. Students will wear their
ID at all times during the school day. Student ID cards will be issued at enrollment and through the first few
weeks of school. Student IDs are required for:

● Checking out materials from the library.
● Checking out textbooks.
● Issuing E-Hall Passes
● Picking up transcripts, driver license form, and other forms from the Registrar.
● Admission to school activities and/or to obtain a student admission price.
● Admittance to designated school activities (i.e. special assemblies and performances) and all school

dances.
● Identifying students at any time.
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SCHOOL RESOURCE OFFICER
School Resource Officers (SROs) are always available at Norman High School. They offer assistance to students
who report thefts, vandalism, threats, and other safety concerns. Our campus officers observe and monitor any
potential hazards or safety concerns.

TEXTBOOKS & BOOKSTORE
Students are responsible for the books issued to them. Each student will be held accountable for returning
books on time and in good condition. Students should check their books for any damage immediately after
receiving them. If any damage is found, the student must report it to the textbook office within the first two
weeks of the semester in which the book was issued.

Notes will be entered for the specific bar-coded copy so that a student will not be held responsible for damage
done by a previous user. If a student does not report any damage to the textbook office within this length of
time, it must be assumed that he or she is responsible for any damage done to the book and will be assessed a
fine. If a barcode comes loose from a textbook during the year, the student should immediately take the
textbook to the textbook office for a replacement. Books must be returned on time so that other students have
access to the books during the school year and accurate orders can be done at the end of the school year.

VISITORS
Visitors to campus must check in at the Main Office. Students from other schools may not visit classes with
friends. Visitors to the campus must abide by the same rules of conduct, as do the students, including the
prohibition of all tobacco products and cell phones. Visitor parking is available in the visitor parking lot located
on Main Street.

REFERRAL SERVICES FOR STUDENTS

SERVICE PHONE NUMBER

AIDS Hotline 1-800-535-2437

American Cancer Society 1-800-227-2345

Baby Steps 405-360-2717

Center for Children & Family 405-364-1420

Center for Disease Control 1-800-232-4636

Child/Adult Abuse Hotline 1-800-352-6513

Cleveland County Health & Guidance 405-321-4048

Crossroads Youth & Family 405-321-0240

Department of Human Services 405-573-8300

Juvenile Intervention Center 405-360-4827

Juvenile Services 405-360-4310

Job Corps, Guthrie 405-282-9930 or 800-733-5627

Juvenile Shelter 405-321-0240

Moore Norman Technology Center 405-364-5763
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Norman Alcohol Information Center 405-321-0022

Norman High School 405-366-5812

Drugs Hotline & Drug Reach-out 1-800-522-3511

Teenline 1-800-852-8336  |  2:00 p.m.- 6:00 p.m.

Women’s Resource Center-Crisis 405-701-5540 or 405-364-9424

Safeline: Emergency/Suicide Prevention 1-800-273-8255
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